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MEMORANDUM FOR UA Army Alaska, ATTN: APVR-RCA-CA, 600 Richardson Drive, # 
6600, Fort Richardson, Alaska 99505-6600 
 
SUBJECT:  Appointment of Additional Duty 
 
1.  Effective immediately NCO’s name, Rank, SSN, is appointed as the primary Unit Prevention 
Leader (UPL). 
 
2.  PERIOD:  Until relieved or replaced. 
 
3.  AUTHORITY:  AR 600-85 dated 1 Oct 01 and ACSAP SOP for 
Installation/Community/Area Support Group Collection, Handling and Shipping of Urine 
Specimens, dated 1 Jun 02. 
 
4.  PURPOSE:  as outlined below 
 
5.  SPECIAL INSTRUCTIONS: 
 
     a.  You are responsible for disseminating information on the availability of resources within 
the Army Substance Abuse Program (ASAP). 
 
    b.  Attend quarterly training sessions as required by the Fort Richardson ASAP. 
 
    c.  Advise the commander on matters pertaining to the reduction of alcohol and other drug 
abuse in the unit. 
 
    d.  Act as the intermediary when required by other members of the unit and the installation 
Alcohol and Drug Control Officer.  The UPL develops, coordinates and executes the prevention 
education and the unit urinalysis testing program for the commander. 
 
    e.  Provide and/or coordinate for one hour of quarterly substance abuse related training on 
prevention of drug and alcohol abuse.  Training documentation (MOR, lesson plan, sign-in roster 
and class critiques sheets) will be forwarded to the ASAP Prevention Coordinated within ten 
working days of the training session. 
 
    f.  Schedule quarterly drug and alcohol training class on the unit Master Training Calendar at 
the beginning of the FY or prior to the start of the FY. 
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  g.  Ensure that Rehabilitation Biochemical Testing is accomplished IAW with individual 
treatment plans. 
 
   h.  Maintain all positive and negative drug testing files IAW AR 600-85, ARIMS and the 
ACSAP Commander’s Guide and UPL Collection Handbook, dated 5 August 2003. 
 
 
 
 
                                                                           Commander’s signature block 
         CPT,  
         Commanding 
 
DISTRIBUTION: 
1 - Individual concerned 
1 - Commander 
1 - Additional Duty Log 
1 - File 
1 - ASAP 
 
 
 
 
    
 
      
 
 


